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MEMORANDUM 
 
TO:  Military Leave Bank Agency Contacts 
   
FROM: Leslie Buchman 
   
DATE: June 4, 2003 
 
RE:  Military Leave Bank   
 

We are working on the arrangements for the State to assume the costs of the Health Benefits for 
employees that will be put on Military Administrative Leave effective July 1, 2003.  We will need 
certain information regarding these employees so that they will not receive a “no-pay” letter from our 
Employee Benefits Division.   

 
We will need a list of your employees that are currently on the Military Leave Bank including 

the employee’s name and social security number.  We will verify this information with our records for 
the Military Leave Bank.  In addition, we will need the following information (codes) for each employee 
to make the R*STARS system transfer for the agency contribution for the employee’s portion of the 
health benefits and the retirement surcharge, see below.  Attached is a form for you to use when 
providing the information.  This information must be submitted by June 20, 2003 via fax, 410-333-5262. 

   
 
 Agency Contribution 
AGENCY         PCA                          TC              COMP/AGY OBJ 
 
 Retiree Surchange 

 
AGENCY         PCA    TC                  COMP/AGY OBJ 

 
If you have any questions regarding this matter, please contact me at 410-767-4718.  Thank you 

for your cooperation. 
 
cc:  SPMS and Independent Agency Personnel Directors 
       
 
Activated State Employees, July 1, 2003 

 



 
 
Agency: 
 
Agency Contact: 
 
 Emp. Name           Emp. SS#   Fiscal Information 
 
 

 
                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 

 
 

                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 
 

 
 

                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 
 

 
                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 

 
 

 
                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 

 
 

                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 
 
 

 
                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 

 
 

                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 
 
 

 
                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 

 
 

                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 
 
 

 
                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 

 
 

                            AGENCY            PCA                                   TC                    COMP/AGY OBJ 
 
Note: First line, Agency Contribution; second line, Retiree Surcharge.  


	Agency Contribution
	Retiree Surchange

